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Objectives

At the end of this training, attendees should be able to:

« understand what error-prone applications are;

« recognize why identifying applications that are error-prone is necessary;

« understand the purpose of identifying applications that are error-prone for verification;
« utilize the Error-Prone Worksheet when identifying error-prone applications; and

« identify applications that are error-prone.



Eligibility Manual for School Meals

Determining and Verifying Eligibility

The instruction within this How-To Guide is based
on guidance from USDA's Eligibility Manual for

School Meals, 2017.
Section 6- Verification (pages 96-117)

It is recommended to review the USDA's Eligibility
Manual for School Meals in Addition to reviewing this
course for complete guidance on identifying error-
prone household application. Click here to access
the USDA's Eligibility Manual for School Meals.
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https://cms.azed.gov/home/GetDocumentFile?id=595e4a163217e115acbc32bd

Throughout this guide, there will be comprehension quiz questions to test
your knowledge and help you apply what you're learning.

Be sure to review these quiz questions and answers available within the
guide.

This icon will indicate a comprehension quiz question, and the background
of the slides will be blue like you see on this slide.
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This Step-by-Step Instruction will include:

Review of Household Applications and Verification Slides 7 - 15
Error-Prone Applications Slides 16 - 20
Identifying Applications That Are Error-Prone Slides 21 - 31
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Review of
Household
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Free and Reduced-Price Meals

All schools participating in the National School Lunch Program
(NSLP) and School Breakfast Program (SBP) are required to make
free and reduced-price meals available to eligible children. Each
household enrolled in the school participating in the NSLP and
SBP is able to apply for meal benefits using household
applications.

Households will complete the application for free and reduced-
price meals provided by the school food authority (SFA) to record
household and income information. Using the Income Eligibility
Guidelines (IEGs), schools will determine if the household can

receive free or reduced-price benefits.


https://cms.azed.gov/home/GetDocumentFile?id=5c13fb031dcb2503d8c128b6

Review of
Household
Applications

and
Verification

Verifying Student Eligibility

Each SFA must annually verify eligibility of children from a sample
of household applications approved for free and reduced-price
meal benefits for that school year. Verification is the process where
school officials will confirm if the self-reported information on a
household application was accurately provided by the household.

For example, SFAs must confirm household income or confirm that
the child is included in a household that is certified to receive
SNAP, TANF or FDPIR benefits through an eligible case number
that was provided on the application by the household.
Please note not all applications must be verified, but a sample based on
the most current Verification Non-Response Rate Report is required to be

randomly selected.
For more information on verifying student eligibility, visit ADE's
Verification webpage.



http://www.azed.gov/hns/nslp/verification/
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Determine Your Verification Calculation Method

SFAs will need to use the Non-Response Rate Report to determine
which verification sampling method will be used. The SFAs
calculation method will determine how many applications LEAs are
required to select for Verification.

The Non-Response Rate Report can be found here.

* Please remember this report will be updated each year and it is the
SFAs responsibility to check the report to ensure the correct sampling
method is implemented.

Arizona Local Education Agencies Verfication Non-Response Rate Report
IMPORTANT - How to Datermine Your Eligibility for Use of an Alternative Sample Size in2020-2021
1} Sponsors highlighted in Green gualify for use of an altemative sample size during the 2020-2021 Yerification reporting period.

Sponsors highlighted in Yellow DO MNOT gualify for use of an alternative sample size due to Verification reparting errors. *
3 Rermaining Sponsars DO MOT qualify for use of an alternative sample size, due either to Verification reporting errars or to an insufiicient response rate. =
I ol D0 NOT cualify for wee of an alternative sample /22 vou MUST use the Standard sarpiing method for your 20200 2021 Verification raparting

4

ADE Verification Non-Response Rate
Report Heading
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https://cms.azed.gov/home/GetDocumentFile?id=59aefae63217e111c889c15e
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Determine Your Calculation Method

On the Non-Response Rate Report, Local Educational Agency (LEA)
names highlighted in reported at least 80% of the households
selected for verification the previous year responded to the verification
request. Because their response rate was so high, they qualify to use an
alternate sampling method for the current year's verification process.

LEAs who are eligible to select an alternate sampling method can
choose from the Standard Sampling, Alternate 1, or Alternate 2 sampling
methods. LEAs who do not qualify to use an alternate method will be
shown In yellow or white and must use the Standard Sampling method.

Arizona Local Education Agencies Verfication Non-Response Rate Report
IMPORTANT - How to Datermine Your Eligibility for Use of an Alternative Sample Size in2020-2021

1} Sponsors highlighted in Green gualify for use of an altemative sample size during the 2020-2021 Yerification reporting period.

2 Sponsors highlighted in Yellow DO MNOT gualify for use of an alternative sample size due to Verification reparting errors. *

3 Rermaining Sponsars DO MOT qualify for use of an alternative sample size, due either to Verification reporting errars or to an insufiicient response rate. =
I ol D0 NOT cualify for wee of an alternative sample /22 vou MUST use the Standard sarpiing method for your 20200 2021 Verification raparting

ADE Verification Non-Response Rate
Report Heading

11



How will LEAs know if they qualify to use an alternate sampling method?

A) The LEA will be highlighted in green on the Non-Response Rate Report.
B) The LEA will be shown in white on the Non-Response Rate Report.

C) It will be indicated on the LEA's last claim in CNPWeb.




How will LEAs know if they qualify to use an alternate sampling method?

A) The LEA will be highlighted in green on the Non-Response Rate Report.
B) The LEA will be shown in white on the Non-Response Rate Report.
C) It will be indicated on the LEA's last claim in CNPWeb.

Each year, ADE posts the Non-Response Rate Report on the Verification

webpage. The LEA name will be highlighted in green to indicate they have
qualified to use an alternative sampling method.
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Calculation Sampling Methods

As indicated on the ADE Non-Response Rate Report, LEAs who do
not qualify to use an alternate sampling method must use:
Standard Sampling

As indicated on the ADE Non-Response Rate Report, LEAS who
qualify to use an alternate sampling method can choose from:

Standard Sampling
Alternate 1. Random Sampling
Alternate 2. Focused Sampling

14
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Choosing Error-Prone For Verification

Applications identified as error-prone are chosen first when using the
Standard Sampling or Alternate 2: Focused Sampling methods.

Because error-prone applications are on the cusp of being certified as
a different eligibility, they are required to be selected for verification

before applications that are not error-prone.
If the LEA did not find error-prone applications or their sample size was
higher than the number of error-prone applications on file, the LEA can
then select from applications that are not error-prone when using Standard
Sampling or Alternate 2: Focused Sampling.

Full guidance on the calculation sampling methods can be found in
ADE's Online Course: Verification Review. The remainder of this training
will cover step-by-step guidance on how to identify applications that
are error-prone for the use of verification.

15


https://cms.azed.gov/home/GetDocumentFile?id=5936c26e3217e11ac0b66918
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Error-Prone Applications

Household applications are error-prone if the application is within
$100 per month of the applicable IEGs. This will vary depending on
the income frequency of the application.

An applicable IEG refers to the range of income eligible for either
reduced-price or free meal benefits used to certify applications based
on self-reported household size and income.

Once the application is processed and certified by the SFA, the
application will be checked for error-prone status using the Error-
Prone Guidelines for the current year. Please note this worksheet
changes annually to align with the current year's IEGs.

Annually - Error-prane applications are those a ppliczations whe rs incorme falk betwsen the incone 2 ligibility limits and $1200 of the inco me aligiblity
limits forannual incorme.

Monthby - Error-prone applicatiors ans those a pplicatiors whare ncome falks betwsan the income aligibility lirits and $100 of the incorme eligibility lirmits
for monthhy incorme.

=% Month - Errar-prane applicatons are thoss applicatio re whena income falk betwean tha incone eligibility limits and £50 of tha inco e eligibility limits
for e ronth inco e,

Bi-wWeskby - Error-prone applications ara thass applications w hare inco me falls betwsanthe incorme eligibility limits and fafids of the income eligibility
lirnits for bi-wes khy incore.

Weekly - Error-prona applications are those ap plications whars incorme falls batwssn the incorme aligibility lirmits ard $29.07 of the income aligibiliby
lirnits forweskhy inco e,

Error-Prone Frequency Guidelines

17


https://cms.azed.gov/home/GetDocumentFile?id=5cdf2cc21dcb2500786bf23b
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Applications

Identifying Error-Prone Applications Requirement

Error-prone applications must be identified for those LEAs who are
using the Standard Sampling or Alternate 2: Focused Sampling
methods.

It is a best practice to always check income applications for error-
prone status, but it is mandatory for LEAs who are not receiving
administrative relief through the Non-Response Rate Report or for
those who do receive administrative relief but have chosen Alternate
2. Focused Sampling.

It is a best practice to identify applications that are error-prone at the
same time as the SFA certifies applications for meal benefits. If the
SFA chooses to wait to do this during the process of verification, it
could exceed the timeline of verification reports and deadlines.

18



Who is required to identity applications that are error-prone?

A) All LEASs.

B) LEAs who receive administrative relief based on the Non-Response Rate
Report.

C) LEAs who are using Alternate 1: Random Sampling.
D) LEAs who are using Standard Sampling or Alternate 2: Focused Sampling.

o




Who is required to identify applications that are error-prone?

A) All LEASs.

B) LEAs who receive administrative relief based on the Non-Response Rate
Report.
C) LEAs who are using Alternate 1: Random Sampling.

D) LEAs who are using Standard Sampling or Alternate 2: Focused
Sampling.

Although it is a best practice for all LEAs to check for error-prone
applications during the processing of all income applications, it is only
mandatory for LEAs who are using Standard Sampling or Alternate 2:
Focused Sampling to identify applications that are error-prone.

20
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Comparing Income to the Error-Prone Guidelines

Remember that error-prone applications are those that fall within the
range indicated on the Error-Prone Guidelines worksheet depending
on the household's reported income. Below you will see the diagram
of the Error-Prone Guidelines worksheet.

Child Nutrition Programs

Error-Prone Guidelines

-
Ef ve July 1. ) = June 30. 202

The fallawing are the errar-prane guidelines to be used by child nutrition program operatars when determining
whether an income application is errar-prone.

FREE
weekly -waekly 2x Month Monthly Annually
Housshold [ Max Min Max Min Max ‘ Min Max Min Max Min
See Amount | Amount | Amount | Amount | Amourt | Amount | Amount | Amount | Amount Amount
1 31910 20503 63610 50185 602 1 B4z 136310 1,263 1655640 15,388
Error-Prone for 2 43110 40703 62 10 81585 93410 664 1,668t0176 22,412 0 21212
. - 3 543 t0 51903 1,086t01,030.85 1,177t 1127 233to2263 28,236 to 27,036
FREE Ellglble 4 656 to 63103 1,310t01263.85 1420t0 1370 2839t02.739 34,060 ta 32,860
. - 5 7671074383 1534 12 1457.85 1,662 to 1,612 332410 3224 39,5684 t0 36,684
Appllcatlons 6 870to BE6.03 1,768 t0 171185 1905 t0 18855 3.609t03.700 45,706 to 44508
7 901 t0 96703 1062t0 1036.86 | 2148t0 2005 4,205.t0 4186 B1532t0 60332
a 1103t0 107993 | 2206t0 2150685 | 2300t0 2340 4780t04.660 57,355 ta 66,156
REDUCED
How:
waakly -waakly 2% Month Monthly annually
Household | Max Min Max Min Max ‘ Min Max Min Max Min
Size | Ameunt | Amount | Amount | Amount | Amount | Amount | Ameunt | Amount | Amount | Amount
1 454043083 Qodta 86185 968410 o34 1965 ta 1568 23606t 22406
Error_Prone for 2 6140 50003 122710116086 [ 1320101279 2658102568 3180410 30,894
3 773t074003 | 184610140085 | 1675to1bes | 334otozeds | doaeeto 3mgEz
REDUCED Eligible 4 5331000003 | 1665t0 181685 | eonzotorgm | dvdotosgae | amarotodzao
5 1,092t0 106843 218310 213665 2365t 2315 4730104630 FB758t0 B ARG
Applications 6 1251t0 122703 | 2502t0 246586 | 2711t0 2661 5421ta 5,321 5,005 to £3,545
7 1.411t0 135703 | 2821to 277485 | 3.056t0 3,008 6,112 to Bo12 733341072134
a8 1E70t0 164603 | 3440t03.00385 [ 3.401t0 3351 6.802t06 702 51,622 to 80,422
Aty - Eror . betwsen s, o200 0t e
lirnits for annual income.
ErI’OI’-PrOI‘Ie Honiny e 50 Splstorsasozsapplators o reoms s bsruson and fa0gof
25 Mot - Enior-prons 3pplics s 16 thss applsatires whers insoms 1 batwasn th inss s sligbiley it 3nd 50 o1 ths insoms sligbity imits

far 2t month insa ma.
- Wookly- E falls i the

Frequency Guidelines s

Waskly -
limils for weskly incorme.

22



Application Example 1

The application below displayed a household size of four with a
monthly income of $1,000. As you can see below, the Determining

Identifying Official certified this application as free based on the IEGs.

Complete one application per household. Please use a pen (not a pencil).
STEP1 List ALL infants, children, and students up to and including grade 12 in your household (if more spaces are required for additional names, attach another sheet of paper)
a r e ~ 1 Child’s First Name M School Name
Dafirtion of Household = T T= T T =
Morber. ‘Anyonwhois | e E ‘ > [ o [n [ i [ ADE

wingwitn .
ishestirkiossalil T - o AN
even f not related.” | L niadld AVE

Migrant o Runaway avo
clgbie for e maals {

Error-Prone

It you answared NO > Complete STEP 3, If you answered YES > Wiite a case number here then go to STEP 4 (Do not complote STEP 3) | Case Number:
\rite only one case number in this space.
| 3 3 S
STEP3 | Report income for ALL Household Members (Skip this step if you answered Yes' to STEP 2)
\ A. Child Income Howotr?

Sometimes children in the household earn income. Please include the TOTAL GROSS income earmed by all Children CHIdGROSS come | yeekly oy |2 Mo
Ak yoi inialios it | Household Members listed in STEP 1 here. I
income to Includo == ES
here? ¥ $ |

B. All Adult Household Members (including yourself)

Fiip to the back of this
o Adult Household Members (including yourself) evan if they do not recelve income. For each Household Member isted, if they do receive income, report total GROSS Income (amount before taxes

application and roview | List on

the charts ted | and deductions) for each source in whole dollars only. If they do not receive income from any source, wiite ‘0" If you enter 0’ of leave any fields blank, you are certifying (promising) that there Is o income o report

“Sources \

of Income” for more. | Name of Adult Household Members (Firstand Last)  GROSS Public Assistancel  — sl Penscraietrement/ Howoen?

ndenation j Eamings from Work PR S Ny o | AfOferincome [wesky Beeny [2xwont,

Tho *Sourcss of bcome | NSon S 3 O O Y O O
el Vson $ s/ Tllco ool 4] ]]o0 (
uwihthachid | = — =

Income Section { Tehnson $ s[ ( ( s| | \l b ! !

The “Sourcas o incoma | 3 = i T |

Byl i {11100 [0 o

youwith the Adul .

Household Members [

incoma Secton | s[ | O O [ | ) 1O O

M L
S C. Total Household Members Last Four Diglts of Social Security Number (SSN) of C
(Chidren and Adute) Primary Wage Earner or Other Adult Household Member | X | X | X || X | X Chackf no SSN [7]
|
STEP 4 | Contact information and adult signature  Mail Completed Form to: IN: CHOOL/D|:

OFFICE USE ONLY

1 cartty (promise) t wis u incomo i rap sgvenin
comacion ot of Faceral funds, and Ihat school offcials may vacdy (chock] the nformalon | am awaro Urat i | purposely give \/ QError Prone
faiss nforms hideen m undor appicablo Stats and Federa! aws.” Eligibiity: Free V. Reduced__ Denied__ - . y

7 /WY Offictal's Signature: L / £ Date: _C

/ /77)F
[ 771 —“ﬁn/ ||8/22/R]
‘Sigrature of &l cadgiting th form Todays date QCase # Application CIFoster Application  CIDirectly Certified: Date of Disregard

Hincomo Application

\ | || Ny ‘
i e oF 0 carmpieting e form Gaytime Phone and Emall(opions] Total Income: [/ / Por: OWesk Q1BI-Weskly (Evary 2 Weeks) O2x Month nthly QAnnual
[ [ [ ‘ Q Solected For Verlfication: Confiming Official's Signature: Date:
‘oot fdceoss (¢ ovolabi) hoiw ciy ‘Swe  Zp Follow-Up Offical's Signature Date: |




Is the Application Error-Prone?

Now it is the Determining Official's job to check if the application is
error-prone. As displayed below, you can see that the total income
for the household of four is $1,000 monthly.

Identifying
Applications
That Are

OFFICE USE ONLY
QError Prone

Ellgibility: Free \/Reduced Denied i) ) o s
" ; \ ./: / "_' ) ,. 7:%/ “WHL 5 / | (1
Determining Officlal's Signature: _/ _r,v/' ) LN AP A Date: (. / £ /

LCase # Application UFoster Application UDirectly Certified: Date of Disregard
Hincome Application

Househoid Size: 4\ {

Total lncome:’z [ 3 XX Par: OWesek QBi-Weekly (Evary 2 Weeks) O2x Month Monthly QAnnual

Q Selected For Verlficatlon: Confirming Official's Signature: Date:
Follow-Up Official's Signeture: Date:

Error-Prone

As shown below on the Error-Prone for FREE Eligible Applications
chart, you will find that the Monthly Error-Prone range for a household
size of four is $2,839 to $2,739. Since $1,000 is not within this range,
the application is not error-prone.

FREE
How often income was received

v

Waakly Bi-Waakly 2x Month Monthly Annually
Hausehald Max Min Max Min Max Min Max Min Max Min
SrFe Amount | Amount | Ameount | Amount | Ameount | Amount | Amount | Amount | Amount Amaount
1 HMgto 20593 G35 to o185 figa to Gaz2 1,353 to 1,283 16,555 to 15,365
2 4310 A0753 462 to B1R.68 434 ta 854 1866t01765 22,412 to 21,212
3 FA3 to 1983 1,066 t01,039.66 1177 to 1127 ﬁ&éﬁﬁi\\ 28,236 to 27,036 24
4 fE5 to 53193 131010 1,263.85 1420 t0 1,370 2830ta2.730 )34,050 ta 32,860



No Further Action Needed

The Determining Official has found that the application is not error-
prone. The Determining Official will not check the Error Prone box

Identifying found on the application in the Office Use Only section. The application

Applications
That Are

processing is now complete, and the SFA will update their Benefit
Issuance Document (BID).

OFFICE USE ONLY
Error-Prone N7
Eligibllity: Free V' Reduced___ Denled___ L SR oy

Determining Officlal’'s Signature: J’_,/ v / ’/’-”/ Date: (. / ¢

LCase # Application CFoster Application UlDirectly Certified: Date of Disregard
Hincome Application

Household Siz'e ﬂ(

Total Income: Z f 4 O Par: OWeek CQBi-Weekly (Evary 2 Weeks) 02x Month Vienthly QAnnual
O Selected For Verificatlon: Confirming Official's Signature: Date:
Follow-Up Official’'s Signature: Date:

25



Application Example 2

The application below displayed a household size of two with a
.o = weekly income of $594. As you can see below, the Determining
Identlfylng Official certified this application as reduced based on the IEGs.

| |
2019-2020 Application for Free and Reduced Price School Meals
Complete one application per household. Please use @ pen (not a pencil ).

List ALL infants, children, and students up to and including grade 12 inyour heuseheld (if mo

Child’s Last Name School Name

Chnv

Defrition of Household

incame and expenses.

even ifnot related.”

Chiliran in Fester care

and chikiren whe meetthe

derinitien of Homeless,
gy

eligile b free meals

That Are

,w
1 J

Error-Prone

STEP2

STEP3 ReportIncome for ALL Household Members |

A. Child Income w oten’
Sometimes children inthe housshold earmn income. Please include the TOT AL GROSS income eamed by all Children Chikd GROSS Neome ik ek |aMleek iy |21 1 iy
Housshold Members lited in STEP 1 here

sLB[[[O0 0O

B. All Adult Household Members including yours elf)
Ligt only the Adult Housshold Members (induding yours=lf) even if they do not receive income. For each Househald Member listed, ifthey do receive income, report total GROSS income (am ount before taxes
and deductions) for each source in whole dollaes only. [fihey oo not receive incom e from any source, weite "0, |f you erter ‘0" or leave any fields blank, you are certifying (oromising) that there is no income to report.

Are you unsure what
ircomsto ineluds

here?

Flipo the back ofthis
application and review
the chars titled

of haaretor more Mame of Acit Household Members [First and Last]  GRO3S How oten? Publi Accizancel Houotent, o o2
irfermation. Eamings fom Werk_ [weary | anvestorfo wows oy | it SupporAimany wesny [ones vy br s 10 oy Al Oher ncome e ] mrane et [2c meas Jucvs |
The ‘sourses ot heome OLV\,OIM [ S‘ 4‘4 4 Hé O O O| 5‘ ‘ ‘ [ON©)] O O 3‘ ‘ ‘ HO O O O‘
et venrvii $ OO0 OO0

The “Sources of hcome

B $ © 00O

s [T ][O0 O O]

C. Total Household Members
(Children and Aduits)

STEP 4  Contact information and adult signature  Mail Completed Form to: INSERT SCHO

£l on is reported. is given in OFFICE USE OHLY
cannection with the recsipt of Faderal funds, andthat school affcials ma y erify (check) the inrmation. |am auare that | purpossly give

e oy g o e b, 1103 oot bt s o 14 ot retuwed A Deniod__
Determining Officials Signatwe: ‘(e R Ldae Date_ 2/ P79 _

CError Prone

[ s & |[273/2]
Signature ofadult completing the Brm Today's date UCase # Application UF oster Application  UDirectly Cestified: Date of Disregard: _
= et —_—
” ‘ Household Size;_2
e e 5 Tad Sompeg T B oy Frone e Bl Gpsenay TotalIncome: _JB9€ __ PerAdieek DBiWeekly (Every 2¥Wesks) D2cMonth OMonthly Dannual

H H:H ‘ Q Selected For Verification: Confrming O ficial s Signature: .
sord Gy ECRE] Followellp Oticials Signature:




Is the Application Error-Prone?

Now it is the Determining Official's job to check if the application is
error-prone. As displayed below, you can see that the total income

Identifying for the household of two is $594 weekly.

m u
Appllcatlons E ligibility: Free___ Redut:edi Denied___ SiError Prone
Determining OfficiaPs Signature: “s2{¢z "R cta Lot vate: 7/ 72779

I h a t A r e OCase # Application OF oster Application  ODirecthy Certified: Date of Disregard:
Hincome Application

Household Size: £
Tatal Income: Eﬂ Per..pﬁWeek OBi-vweekly (Every 2Weeks) O2¢ Month OMonthly CLnnual

Error-Prone

O Selected For Verification: Confirming O fiicial's Signature: Date:
Followeldp Official' = Signature: Diate:

As shown below on the Error-Prone for REDUCED Eligible Applications
chart, you will find that the Weekly Error-Prone range for a household
size of two is $614 to $590.93. Since $594 is within this range, the
application is identified as error-prone.

REDUCED
Howr often income was recaived

Waakly Bi-Waeakly 2% Month Monthly Annually
HDLJ.':—_;EhDLd Max Min Max Min Max Min Max Min Max Min
Size Amount | Amount | Amount | Amount | Amount | Amount | Amount | Amount | Amount Amaount
1 m Q0E to 861,65 84 to93a 1,065 to 1,566 23,606 to 22,406
w Veertori808s | 1320to1270 | 26s8tozsss | 31804tozosed
>
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Further Action Needed

The Determining Official has identified the application as error-prone.
The Determining Official will check the Error Prone box found on the

Identifying application in the Office Use Only section. Once the box is checked,
Applications
That Are

the application processing is now complete, and the SFA will update
their Benefit Issuance Document (BID).

OFFICE USE OHLY
Error Prone
E rror- F rone Elighility: Freo__ Reduced A Denied__
D etermining Official’s Signature: Z@&g’ Z &gﬁdaa Date: 7/%%’9

OCase # Application COF oster Application ODirecthy Certified: Date of Disregard:
Qincome Application

Houzehaold Size: £
Total Income: EH F'er.Aleeek OBi-Weekly (Every 2'Weeks) O2:Morth Obonthly OAnnual

O Selected For Vertfication: Confirming O fiicial' s Signature: Date:
Fallowp Official's Signature: Date:




Using the Error-Prone Guidelines worksheet shown on this page, does a
household application that was certified as reduced with a household size of

five and a yearly income of $54,022 get identify as error-prone?

A) No, the application falls below the Yearly Error-Prone range indicating that it

IS not error-prone.
B) Yes, the application falls within the Yearly Error-Prone range indicating that

IS It error-prone.

REDLHCED
Howr often income was recejved

29



Using the Error-Prone Guidelines worksheet shown on this page, does a
household application that was certified as reduced with a household size of

five and a yearly income of $54,022 get identify as error-prone?

A) No, the application falls below the Yearly Error-Prone range indicating

that it is not error-prone.
B) Yes, the application falls within the Yearly Error-Prone range indicating that

IS It error-prone.

This application is not error-prone because $54,022 is not within the range
of $56,758 to $55,558 as shown above on the Error-Prone Guidelines

worksheet. —T=

Howr often income was recejved

30
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Annual Updates

Please note that the worksheets and calculations used within this
training are based on materials from school year (SY) 2020-21 and
these will change each year to match the IEGs.

Before processing household applications and identifying applications
that are error-prone, it is important to always use the current SY's IEGs
and Error-Prone Guidelines worksheet.

Once USDA releases the current SY's IEG and Error-Prone Guidelines
worksheet, ADE will update them on the Program Forms webpage.
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http://www.azed.gov/hns/nslp/forms/

Technical Assistance

If you have any questions about Verification, use the
Eligibility Manual for School Meals at:

https.//cms.azed.gov/home/GetDocumentFile?id=-505e4

alb3217e115acbhci2bd

For other questions about identifying household
applications that are error-prone, please contact your
School Nutrition Program Specialist.

N



https://cms.azed.gov/home/GetDocumentFile?id=595e4a163217e115acbc32bd

Congratulations 7 D\Xﬁ ZG

You have completed the Step by Step Instruction: ; i
How to Identify Household Applications That Are 7

Error-Prone
In order to count this training towards your ﬁ
Professional Standards training hours, the training
content must align with your job duties. &;
Information to include when documenting this
training for Professional Standards:
* Training Title: How to ldentify Household

Applications That Are Error-Prone
* Learning Code: 3110
+ Key Area: 3000 - Administration f\\_

* Length: 30 minutes
Please note, attendees must document the amount of training hours indicated on
the training despite the amount of time it takes to complete it.

Cs7 ULk




Training Certificate

Please click on the link below to complete a brief survey
about this training. Once the survey is complete, you will
be able to print your certificate of completion from

Survey Monkey.

“This will not appear in your Event Management System (EMS) Account.

https.//www.surveymonkey.com/r/OnlineHowToGuides

The information below is for your reference when

completing the survey:

« Training Title: How to Identify Household Applications

That Are Error-Prone
» Professional Standards Learning Code: 3110
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https://www.surveymonkey.com/r/OnlineHowToGuides

In accordance with Federal civil rights law and U.S. Department of Agriculture
(USDA) civil rights requlations and policies, the USDA, its Agencies, offices, and
employees, and institutions participating in or administering USDA programs are
prohibited from discriminating based on race, color, national origin, sex, disability,
age, or reprisal or retaliation for prior civil rights activity in any program or activity
conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for
program information (e.qg., Braille, large print, audiotape, American Sign
Language, etc.) should contact the Agency (State or local) where they applied for
benefits. Individuals who are deaf, hard of hearing or have speech disabilities may
contact USDA through the Federal Relay Service at (800) 877-8339. Additionally,
program information may be made available in languages other than English.

To file a program complaint of discrimination, complete the USDA Program
Discrimination Complaint Form, AD-3027, found online at
http.//www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or
write a letter addressed to USDA and provide in the letter all of the information
requested in the form. To request a copy of the complaint form, call (866) 632-
90992. Submit your completed form or letter to USDA by: (1) mail: U.S. Department
of Agriculture, Office of the Assistant Secretary for Civil Rights, 1400 Independence
Avenue, SW, Washington, D.C. 20250-9410; (2) fax: (202) 690-7442; or (3) email:
program.intakRe@usda.gov.

This institution is an equal opportunity provider.
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